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Overview

Videoconferencing extends the normal meeting environment across
remote campuses Audiences on all ends can see, hear and present
material, just as if they were in the same room. Each Video Conference
Room is equipped with a mobile cart, two 32-inch televisions, two

remote controls, and an adjustable microphone for voice tracking.

For more information regarding Video Conference training or

assistance, please contact the ITS Helpdesk at extension 5000.

To reserve a Video Conference room, please contact the campus

scheduler listed below.

To schedule a conference using 2 or more of these locations you
must schedule both locations. The system supports video conferences

between these rooms only.

CAMPUS

Central South Southwest

CONTACT

Sybil Overcash Vivian Farr Elaine Olenik
sybil_overcash@cpcc.edu 4282 4451

LOCATION

Terrell (TE) SO
300 2135




Equipment

Turning on Equipment

1- Two 32" televisions

2- Video conferencing unit (on top of the televisions)
3- Adjustable microphone

4- Television remote control

5- Videoconferencing remote control to be used
during the presentation

Place the adjustable microphone for voice tracking
in the center of the table at least 5 feet away from
the television to prevent feedback.

Check to see that the video conferencing unit is on indicated
by a green light. If there is not a green light, the unit can
be turned on by flipping up a switch in the back left hand
corner of the unit.

Turn the televisions on by pressing the blue TV button on
the television remote control.




Placing A Video Call

The following menu should pop up. If this screen does not
come on, press the Who-Input button (located under the 7
button) on the television remote until the input
(indicated in the upper right corner of the screen) says VID.

At the main menu, the television screen should display a
picture of a television with an image of what the camera at
your location is broadcasting. To adjust this view, press the
Near button on the video conferencing remote control and
use the arrow and zoom buttons to adjust as desired.

The camera view can be adjusted anytime during the call as
desired (see During the Call).

To make a call, use the red arrow keys to navigate to the
Address Book.

Press the Select button (located in the center of the arrow
keys) to open the address book menu.

The Address Book menu has several options:
— Central
— South
— South West
— Call South & South West
(at Central location only)

Multipoint conferences have to be bridged from Central
Campus.

Navigate using the arrow keys to the desired
call location and press the Select button.

The videoconferencing unit will call the location and
the destination will automatically answer the call.
*Only one person needs to initiate call.




During the call

During the call, the Near and Far button on the video
conferencing remote control can be used to adjust the
camera.

Press the button of the camera location that you wish to
adjust and use the arrow and zoom buttons to adjust the
camera as desired.

Near:
controls the view of the camera at your location.

Far:
controls the view of the camera at the remote location.

While conferencing, the camera will automatically adjust
based on the voice tracking microphone.

Disconnecting the Call and Turning off the Equipment

To disconnect the call, press the green Call-Hang Up button
on the video conferencing remote control twice.

When the call has been disconnected, turn off the televisions.

Turn off the adjustable voice tracking microphone by pressing
the button on the center of the microphone.

* Please leave the videoconferencing unit on indicated
by a green light.




Remote Control

Call Hang up
For Camera
Slides

Select
Volume

Mute

Info

8- Menu
9- Zoom
10- Snapshot
11- Arrow
12- Auto

13- Near Camera
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