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AAdddd  aa  BBaannnneerr  uussiinngg  MMSS  PPoowweerrPPooiinntt 

Overview 

Instructors can create course banners to customize their course(s).  Course banners appear at the 

top of the Announcements area on the course Web site.  The banner will only appear in this course 

and cannot be linked to a URL.  There are many ways to create course banners.  One of the easiest 

ways is to use MS PowerPoint. 

Steps 

1. Open MS PowerPoint. 

2. Select create a new presentation using a blank presentation. 

                                            

3. Click on File and then choose Page Setup to reduce your working area to the appropriate 

size for a course banner.  (Course banners should be no larger than 7” long by 2” high.) 

4. Create your course banner.  You can choose the font, style and color that you like.  You 

can use WordArt, if you would like.  You can also insert a picture in the course banner. 

5. Save your course banner as a JPEG file.  To do this, click on File and then choose Save 

As.  Be sure to choose Save as type:  JPEG File Interchange Format (*.jpg). 

                

6. Close MS PowerPoint. 

7. Enter your course in Blackboard.  

8. Go to the Instructor Control Panel. 

9. Click on Course Images. 
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AAdddd  aa  BBaannnneerr  uussiinngg  MMSS  PPoowweerrPPooiinntt  ((ccoonntt’’dd))  

  

1100..      CClliicckk  oonn  CCoouurrssee  BBaannnneerr..  

1111..      SSeelleecctt  BBrroowwssee  aanndd  ffiinndd  tthhee  ffiillee  ffoorr  tthhee  ccoouurrssee  bbaannnneerr  yyoouu  jjuusstt  ccrreeaatteedd..  

1122..      CClliicckk  oonn  tthhee  nnaammee  ooff  tthhee  ffiillee  ttoo  sseelleecctt  iitt  aanndd  sseelleecctt  OOppeenn..  

1133..      TThhee  ppaatthh  ttoo  yyoouurr  ffiillee  sshhoouulldd  aappppeeaarr  iinn  tthhee  aarreeaa  nneexxtt  ttoo  tthhee  BBrroowwssee  bbuuttttoonn..  

  

1144..      CClliicckk  SSuubbmmiitt..                                                                                                                                          

1155..      GGoo  ttoo  tthhee  AAnnnnoouunncceemmeennttss  ppaaggee  ttoo  sseeee  hhooww  yyoouurr  bbaannnneerr  llooookkss..  

  

    

 

 

 

 


